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VISAKHAPATNAM PORT AUTHORITY
GENERAL ADMINISTRATION DEPARTMENT

(PERS0ilNEL 0tVtStON)

oHsAs-18001

Bv Speed Post / Email

Re-Ci ulation

To

The Secretary,
All Major Port Authorities
(As per list)

Sir,

Sub

No. C2lRecUSr. Dy. Secretary/GAD 120241 ?C O I
Dl..21.10.2026

Filling up of the vacant post of Sr. Dy. Secretary (Class - l) on scate Rs.80000 - 220000 in
General Administration Department of Visakhapatnam port Authority by absorotion
throuoh Composite method of Recruitment - Reg.

5 Ports have to fonrvard the applications of suitable_and willing officers who satisfo the requirementsalong with the forrowing documents,so as.to reach sEcRETARi, viiakhapatnam port Authority, lst Froor,Administrative office Buirding, portArea, Visarhapatnam -530635'o;;; beiore 07.1i.ioi6 "
a copies of AcRs / ApARs for the rast 5 years (2021-2022 to 2035-2026) arong wih gradingstatement, durv attested bv an officer not berl* U,.'Lnl oibauty HoD on each of the page of theAcR' lf AcR / APAR for.a particulai yearlperiolL'rolir.'hbr., the tast avaitabte five yearsACRs/ApARs mav be furnished wiflr a noir-avJi6uirity;fi;;i. so as to corpretJine;r;,'ff;APARs for preceding five years.
b Attested photocopies of all certilicates and proof of educational qualifications, present and past work

]Xffffi '' 
*" 

"spective 
post and pa)t scau wre, auty ,"rln.o uy tn" p"rt -ntr" r.*rriNg th.'

c Administrative crearance of the concerned port dury signed and stamped by the Head of theDepartment (Annexure - ll)d. No Objection Certificate ofihe respective port to relieve the candidate (Annerure _ V).t 
tun:t{3ifr.'JJle 

applicant to the etect tnat ttre canciiair-'. *rrr not uJ *it'a-,r*, r Jebcteo by

f vigirance /Administrative crearance of the concemed port, as per encrosed proforma prescribed bythe Ministry (Annexure.l ).

Contd......2

rso-14001

1. One post of Sr. Dy. secretary (class - l) (Dy.HoD) on scale of Rs.g0000-220000 in General
Administration Dept. of Visakhapatnam Port Authority has fallen vacant with effect from 30.07.2024 AN. The
post is to be filled up by absorption through Composite Method, from eligible and willing officers ol Major
Ports, fulfilling eligibility criteria prescribed in the Recruitment Rub lor the said p6st. The copy of
Recruitment Rule is enclosed at Annexure.l.

2 Applications are invited from Eligible and willing officers of all the Major Port Authorities possessing the
prescribed 

-qualilications 
and experience as mentioned at Annexure - '1, ihe applications stratt Ue suUrn'itteO

through 'online Application Polar' 
-lOlpl of the Ministry of ports, shipping & watenarays

(http:onlinevacancy.shipmin.nic.in) from ?2.10.20261o 21.11.2026 and a print-out oiinJonline appticition
should.be sent lhrough proper channel, atong with the followingdocuments superscribing 'Application for the
post of sr. Deputy secretary (ctass - l) in Visakhapatnam iort Authority, on o, u.ror.'di.ii.ioio. 

-No

application other than OAP will be accepted.

a) Copies ofeducational qualifications and expenence,
b) Undertaking of the applicants to the effect that candidatures will not be withdrawn, if selected by

Service Selection Committee (Annexure - lV)
c) A self-attested Passport Size photo of the candidate to be fixed on the application.

3. The selection is by Ment for which overafl grading in ACR/ApAR wifl not be berow Very Good.

4. The instructions of the Ministry vide retters Dt.09.07.2020, 2g.i2.2020,14.06.2020 and 1i.0g,2021
have to be strictly mmplied.
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g. The veracity of the University Certificates and the recognition of the degree obtained by the

applicant may be ensured and certified (Annexure - ll)
h. Complete statement of seruice details of the applicants with post held till date (Annexure - Vl)
i. Two recent passport size photographs.

6. lf any major or minor penalty has been rmposed on the applicant during the last 10 years, the details of

the disciplinary case leading to such penalty along with necessary documents may be sent along with

application.

7. The officer selected to the post of Sr. Dy. Secretary (Class - l) on scale Rs.80000-220000 in General

Administration Department of Visakhapatnam Port Authority will be appointed on Composite Method and will

be govemed by the Service Rules and Regulations in force as amended from time to time and terms &

conditions prescribed by the Central Government.

8. The Crucial date for determining the eligibility criteria as regards to the qualification, experience, age

etc. is 21.11.2026 i.e. the last date of closing of applications in OAP in terms of MoPSW vide letter Dt.

11.08.2021 addressed t0 all Major Ports.

9. The Port official, who withdraws his candidature for the post after his/her selection by the Service

Selection Committee, will be liable for debarment from future selection to Dy. HoD level posts in all Major

Port Authorities for a period of two years in terms of Ministry's guidelines Dt. 1 1 08 2021

10. As per the Ministry's guidelines dated 26.09.2019, in case of receipt of advance copy of application

from any candidate, his / heicandidature will not be considered if his/her application is not received through

proper channelfrom the Port within 15 days of the last date of receipt ol applrcations. Therefore, 
lt{..|9J lglf

are requested to forward the applications with complete set of enclosures on or before 07 '122026
Applications received after 07.12,2026 will not be considered.

11, lncomplete application or application received after the due date or othenvise application received not

through poper channel will not be considered. Applications received through proper channel will only be

considered. Applications duly forwarded within the due date shallonly be considered'

Yours faithfullY,

KHAPATN PORT oRl

Encl: a. Annexure - I Copy of Recruitment Rules for the Post of Sr' DS

b. Annexure - ll. Certificate to be given by the Head of Ofiice'

c. Annexure - lll. Proforma for Vigilance / Administrative Clearance

d. Annexure - lV. Sellundertaking ofthe Applicant'

e, Annexure - V, NOC of the respective Port.

f. Annexure - Vl. Service Particulars Statement'

Copy to : The Secretary to the GOl, MoPSW, New Delhi'

Kind Attention : SriAshish Bhattacharaya ,

Under Secretary (PHRD)'

MoPSWs, New Delhi - For information

Email: usPhrd-Psw@gov in

Copy to : MD, lPA, New Delhi - Ior uploading the vacancy circular on lPAs website'

CoDYto:JointDirectorWitharequesttouploadtheCircularontheVPAwebsiteandensureoAPisavailable*" * 
ii r,,r'.psw-io,t r T|,. bi,.ril,,l.v n. o.r.ira rrom the web site after last date i.e. 2l.ll '2026

Copy to: Notice Board



VISAKHAPATNAM PORT AUTHORITY

ANNEXURE - 1
RECRUITMENT RULES FOR THE POST F ST. DEPUTY SECRETARY CLASS- I IN GENERAL ADMINI RATION DEPARTMENT V P.A,

SL.

No.

Name of
the post

No

of
posls

Classilication Scale of
Pay Rs.

Whether

selection or
n0n-

seleclion
post

Whether

the benefit
of added
years oI
service is

admissible

under Rule-
30 of CCS
(Pension

Rules)
1972

Upper
Age

llmilfor
drrecl

recrurl

ment
(in

years)

Educalional and other
qualifi cations prescribed

for direcl recruilmenl

Where (a) age (b)

Educalional
qualifications/(c)

experience for
direcl recruits will
apply in the case
ol
promotion/absorpt

ion/depulalion

Period of
probation

(in years)

Melhod of
rccruitmenl

(whether by direcl
recruitmenl or by

promotion/absorpl

ion/deputation)

ln case of promotioni absorption/deputation grades

from which il should be made

2 3 4 5 6 7 8 o 10 11 12 13
Senior
Depuly
Secretary

Class I 80,000 -
2,20,000

Seleclion 42

(i) Bachelo/s degree
from a recognised
University;and
(ii) twelve years'

experience in executive
cadre in lhe field of
General Admintslralion
or Personnelor
lndustrial Relations,
elc., in an lndustrial or
Commercial or
Government

Undertaking.

Posl Graduale Degree
or Diploma rn Personnel
Managemenl or
lnduslrial Relations or
Social Work or Labour
Welfare or allied
sub,ecls or Degree in

Larv from a recognised

Unlversity or instilule.

(a) Essenlial

(b) oeskable

(a)Age-Noi

(b)Educational

Qualificalions:
Yes

(c) Experienc+
No.

Not
Applicab
le.

By absorption

lhrough

composite
melhod hlling
wtrlch by
deputalion trom
otier Govt
olganizations
and failing bolh by
direct recruilment.

For absorption through composite method,
officers holding analogous posts or lhe post of
Deputy Secretary and equivalent posts in the
respective disciplines of General Administration
Deparlmenl (Such as CPRO/Deputy Eslate
l,ranager/Deputy Chief La,,v officer/ Personnel

Officer) in the scale of pay of Rs 60000 -180000 (Pre

revised Rs.13000- 18250)with three years regular
service in lhe grade rn a Major Port Authority or
Deputy Secrelary and equivalent posts in the
respective discipline of General Administration
Depa(ment with two years regular service in the
grade and a combined regular service of seven years

in the scales of pay ot Rs 50000 - 160000 (Pre

revised Rs.10750.16750) and Rs.60000-
180000(Pre+evised Rs.13000 -18250) in the
respective discipline ot General Adminiskalion
Departmentin a Major Port Authority willbe Eligible.

For deputation, otficers holding analogous posts or
post of Deputy Secretary and the equivalent post in

the respeclive discipline of General Administration
Department in the scale of pay of Rs 60000 - 180000
(Pre revised Rs.13000 - 18250) in Govemment /
Semi Government / Public Sector undertakings or
autonomous bodies wilh lhree yeals regular
Service in the grade will be eligible.

The selecllon is by merit lor which the benchmart
in oyerall grading in the Annual Confidential
Repotu will not be b€low "Very good".
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ANNEXURE-II

Cert ificate to be o iven b Head of Office of the apolicant

Shri / Smt.... Designation.

1. lt is certified that the particulars furnished by the applicant are correct and
the incumbent fulfills the requisite eligibility criteria with regard to
educational qualification and experience as specified in the Annexure - I of
the Circular.

2. The veracity of the University Certificates relating to educational
qualification has been ensured and certified.

3 It is certified that no disciplinary/vigilance case is pending or contemplated
against the applicant and he/she is clear from Vigilance and Administrative
angle.

4. His/Her integrity is certified

5

6

Dt. .2026

It is.certified that No Major/ Minor penalties have been imposed on the
applicant during the last 10 (ten) years. lf any, kindly indlcate details
thereof.

Attested copies of ACRs / APAR's for the last five years (2021_2022 to
2025-2026) along with statement of grading,s are enclosed.

SIG ATURE OF THE CHAIRPERSON/
Dv. CHAIRPERS oN ALONG WITH OFFICIAL SEAL



Annexure - lll

VISAKHAPATNAM PORT AUTHORITY

Particulars of the Officer for whom Vioilance Comments / Cleara nce is beino souoht

1 Name of Officer in full
2 Father's Name

Date of BirthJ
Date of Retirement4

in to Port ServiceDate of EntE

b Service to which the Offlcer
belongs including batch/year Cadre etc., where
applic€ble.

7 Positions held
(During the ten preceding years)

ToFromAdministrative/Nodal
Ministry/Dept Concerned
(in case of officers of
PSU etc.,)

Designation
& Place of
Posting

s.N
o

Organisation

I Whether the officer has been placed on the
or "List of otficers on doubtful integrity" (if yes, details to

be given)

"Agreed list'

Whether the allegation of misconduct i

angle was examined against the officer
nvolving vigilance
during the last 10

years and if so, with what result (.)

9

10 Whether any punishment was award
during the last 1O years and if so, the date of imposition

and details of the penalty (.)

ed to the officer

ls any disciplinary / criminal proceedings
pending against the officer as on date (if
furnished including reference no, if any of

or Charge-sheet
so details to the
the commission.

11

12 ls any action contemplated against the otficer as on date

detiails to be furnishedlf so
Whether the officer/official has subm
immovable property return of the previous year as

required under Rule 18 of the CCS (Conduct) Rules, 1964

rescribed limitwithin the

itted his/her annual13

14 Detaits of Complaint pending against
date

the offlcer as on

Date: ,2026

(Name & Signature)

(*) lf vigilance clearance had been obtained from the Ministry / cvc in the past, the information

may be provided for the period thereafter.

(To be furnished and sioned bv the CVO or HOD)



Annexure - lV

SELF UNDERTAKING

(Name & Designation)_, hereby

undertake / confirm that in the event of my selection by the Services Selection

Committee to the post of Sr. Dy. Secretary (Class - l) (Dy.HOD) on scale of pay

of Rs. 80000 - 220000 in Visakhapatnam Port Authority, in terms of the Ministry's

lnstructions Dt. 11.08.2021, I will not withdraw my candidature to the said post.

Date: .2026

SIGNATUR E OF THE CANDIDATE

ANNEXURE. V

NO OBJE CTION CERTIFICATE

It is certified that Port Authority has no objection to relieve

Sri _, _(Designation) (Class-l) on Scale of Rs

Dept, _ Port Authority of his duties in the event of his Selection to

the post of Senior Deputy Secretary (Class-l) on Scale of Rs. 80,000 - 2,2O,OOO

in GAD, Visakhapatnam Port Authority in terms of the VpA Circular Dt.

21 .10.2026

Place
Date. 2026

SIGNATURE OF THE HEAD OF OFFICE
WITH SEAL



ANNEXURE. VI

SERVICE PARTICULARS OF THE APPLICAITTS IO BE FUBI{IEHED BY THE PORT CONCERNEO

st.No. Name and oesignation of
the otficers, DoB I DoR &
Date of,oining in the Port

Educational
Qualifications

Posts held in the
Port with Name of
the Post I Method of
Recruitment,
category etc.
(please mention
adhoc I regular)

Scale of
Pay

(Revised

& Pre
revised)

Period Vigilance status
clearedrnot
cleared with
copy of CVO
letter

Details ot
MajorlMinor
penalty imposed
for the last 10
years with date
and order copi6s,
if any

APARS Grading's fol
tho period 2021-2022
to 202$2026 (if APAR
of a padicular period
is not available,
APARS Grading's ol
the preceding years
may be furnished with
No Report Ceiificato /
non availability
certificate for that
yearlperiod),

From To

1 2 3 4 5 6 7 I o 10

2021-2022
(Score; )
(Grading:_)

2022-2023
(Score; )
(Grading: )

2023 - 2024
(Score; )
(Grading:_)

2024 - 2025
(Score; _)
(Grading:_)

2025 -2026
(Score; _)
(Grading:_)

Signature of the Head of Department
Alonq with official seal


